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COBETCKOI'O PAMOHA

PECIYBJIUKHA KPHIM

INOCTAHOBJIEHUE
Nell
«20» pespans 2015 . c. Kpacnorsappeiickoe

OO0 yTBepKIeHUU AIMUHUCTPATUBHOIO PerjiaMeHTa
NpeaoCcTABIEHUSI MyHHIMNIAILHOI
ycayru «Bbliaua ObITOBOM XapaKTepPUCTUKHU HA TPAKIAHUHA»

B cootBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 6 OKTs10ps 2003 roga Nel31-®d3 «O06 obmux
MPUHIIMIIAX OPTaHU3alUKd MECTHOTO camoynpaieHus B Poccuiickoii @eneparnumy, OenepalbHbIM 3aKOHOM
ot 27 utons 2010 roga Ne 210-D3 «OO0 opranusanuu NpeaoCcTaBIeHNs FOCY1apCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT», Y cTaBoM KpacHOrBap1eHCKOro CebCKOro MOCeNeHus: aIMUHACTPALIHS
KpacHorBapaeickoro ceabCcKoro moceaeHust

INOCTAHOBJISAET:

1. YTBepauTh aAMUHUCTPATUBHBIN PEITIaMEHT IIPEIOCTABICHNS MYHULIUITAJIBHON yCcIIyTH «Bblgada
OBITOBOM XapaKTEPUCTUKU HA IPaXJaHMHA» COMNIACHO MPUIIOKEHHIO.

2. 3aBenyrouieil CEKTOpOM OpraHM3allMOHHON U KaJpoBOH padOThI, MPEIOCTaBICHHSI MYHUIIUTAIbHBIX
yeayr anmuHucTpanuu KpacHorBapaeiickoro cenbcekoro nocenenus (3asu M.B.) obecrieunts
MpeI0CTaBIeHNE MyHULIUIIATbHON yeiayru «Bbigaya ObITOBOM XapaKTEepUCTHKU Ha TPaKIaHUHAY B
COOTBETCTBUH C YTBEPXKIACHHBIM aIMUHUCTPATUBHBIM PEINIAMEHTOM.

3. Hacrosiiee noctaHOBIEHHE BCTYIIAE€T B CHITy C MOMEHTAa OOHapOIOBaHMSL.

5. KoHTposb HCNONHEHUS HACTOSALIETO IOCTAHOBJIEHUS BO3JIOKUTh HA 3aBEAYIOIIYI0 CEKTOPOM
OpraHM3allMOHHOM M KaJapoBOHl paboOThl, MPENIOCTABICHUS MYHHUIMNAIBHBIX YCIYT aIMUHUCTpPALlUU
KpacHorsapeiickoro cenbckoro nocenenus 3asm M.B.

['maBa agMuHMCTpanuu
KpacHorBapeickoro cenbcKoro MmocesneHus JLH. IlIxypuna



[IpunoxxeHue K MOCTaHOBJICHUIO
aJMUHUCTpAIIU
Kpacnorsapaeiickoro
CEJIBCKOIO MTOCEIEHUS
or_20.02.2015r  Nell
AJIMUHUCTPATHBHBII perjiaMeHT
NMpPea0CTABJICHUSI MYHUIIMIIAJIbHOM ycayru « Boeiiaua 0b1ToBOM
XapaKTePUCTUKHU HA TPAKIAHMHA»

1. O01mue moJ10KeHUs
1.1. HacTosmumii aAMUHUCTPATUBHBIN PEITIAMEHT MPEIOCTABICHUS MYHUIIUIIAIBHOU YCIyTH
«Bpimaua OBITOBOI XapaKTEpUCTUKU Ha TPaKIaHUHAY (J1ajee — peryiaMeHT, MyHUITUIAIbHAS YCIIyTa)
pa3paboTaH ¢ 1eNbI0 MOBBIIICHUS KaueCTBa MPEAOCTABICHHS U IOCTYITHOCTH MYHULIUIIATHHON yCIYyTH,
co37aHusi KOM(POPTHBIX YCIOBUM VISl TOJYYCHUS] MyHUIIUTIAIBHON YCIIyTH. PermaMenT ornpeaenser Cpoku u
MOCIIE0BATEIHHOCTh AAMUHUCTPATUBHBIX MPOLIEAYP IPU MPEIOCTABICHUN MYHULIUTIATHHON YCIYTH,
MOPSIIOK B3aUMOJICHCTBHSI IOJDKHOCTHBIX JIUI] aAMUHUCTpauu KpacHorBapieickoro ceabcKoro
noceneHus ¢ PU3NIECKUMH JTUIAMHU.
1.2. IlpenocraBieHre MyHULUIAIBHON YCIYTH OCYLIECTBIISIETCS B COOTBETCTBUU CO CIEIYIOIIUMHU

HOPMaTHBHBIMU MPABOBBIMH aKTAMHU:

- Koncrurynuen Poccuiickont @enepannu;

- I'paxxnanckum xogaekcom Poccuiickoit denepanuu;

- ®enepanbHBIM 3aKOHOM OT 6 OKTsA0pst 2003 roga Ne 131-D3 «O06 o0mKX MPUHIKTIAX OPTaHU3AIIH
MECTHOT0 camoyIpaBieHnus B Poccuiickoit deaepanumny;

- ®enepanbHbIM 3aK0HOM OT 9 deBpast 2009 rona Ne 8-D3 «O6 obecnieueHUN 10CTyIa K HHPOPMALIUU O
JEeSATEIbHOCTH TOCYJaPCTBEHHBIX OPTAHOB U OPTaHOB MECTHOTO CaMOYIIPABIICHUS;

- ®enepanbabiM 3akoHOM OT 27 urosst 2010 roma Ne 210-D3 «O06 opranuzauu mpeaocTaBIeHUs
roCyAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT».

2. CTangapr npegocTaBjieHusi MyHHIMIIAJIbHON YCJIYTH
2.1. Tlony4arensiMu MyHULIMIIATbHON YCIYTH (Janee — 3asBUTENH) ABISAIOTCS (PU3HUECKUE JINLIA,
3apErUCTPUPOBAHHBIE IO MECTY KUTEJILCTBA HA TEppUTOpUH KpacHOrBapAecKOro ceabCKOro MOCEIEeHHUs.
2.2. MyHUIIMIIANIBHYIO YCIYTY MPEIOCTaBIIsAeT aAMUHUCTpalus KpacHOrBapielicCKoro ceabCcKoro
MOCeNeHus (Jlajiee — aIMUHUCTPAlMs TOCEIEeHNUs) B JIMIIE YITOJTHOMOUYEHHOI'O JOJKHOCTHOIO JIMIA —
3aBeYIOIIMI CEKTOPOM OpPraHU3aIMOHHON U KaJpOoBOil pabOThI, IPEIOCTABIEHUS MYHULIUIIATbHBIX YCIIYT
anMuHHCcTpanyu KpacHoresapaelckoro cesnbekoro nocenenus. OTaenpHple aAMUHUCTPATUBHBIE IPOLIEAYPHI
BBITNIOJHSIOT: TM1aBa KpacHoOrBap1elckoro cesbcKoro rmoceneHus (J1anee — riaaBa MoceIeHus).
2.3. Pe3ynpTaTOM IIPEIOCTABIEHUSI MyHULIUIAJIbHON YCIYTH SIBISETCS:
- BbIJIa4a OBITOBOM XapaKTEPUCTUKH (Jlajiee — XapaKTEPUCTHKA).
2.4. IIpenocraBieHue MyHUIIUIIATBHOM YCIYTH OCYIIECTBIsIETCs OeCIIaTHO.
2.5. JIns nony4eHuss MyHUIIUIAIbHOM yCIIyTH (B TOM YHCIIE O XOJI€ UCTIONIHEHUS YCIyTH) 3asBUTENH
MOTYT OOpaTUTHCS:

- YCTHO Ha JINYHOM IIpHEME K YIIOJTHOMOYEHHOMY JOHDKHOCTHOMY JIMILY — 3aBEIYIOIIEMY CEKTOPOM
OpraHU3aIMOHHON U KaJIpOBOM pabOThl, IPEAOCTABICHHSI MyHUIIMTIATBHBIX YCIYT aIMUHUCTPALIUN
KpacHorBapaeickoro cenbCKkoro rmoceneHus.

- B IUCbMEHHOM BH/JIE, B TOM YMCJIE€ TOCPEICTBOM IOYTOBOM WJIM DJIEKTPOHHOM CBSI3U B apeC
aaMuHucTpannu KpacHorsapaelckoro cenbcKoro noceyieHusl.

2.6. MakcuMainbHBIi CPOK MPeIOCTaBICHUS MyHUIIUIAIBHOM yeiyru — 10 pabouux nHeil.
2.7. IlpaBoBbIE€ OCHOBAHMS JJIsl TPEAOCTABICHUSI MyHUIIUITAIIBHON YCIYTH PErJIaMEHTUPYIOTCS
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMH, YKa3aHHBIMU B IIyHKTE 1.2 HACTOSALIETO perjiaMeHTa.
2.8. OcHOBaHMEM ISl TPEAOCTABICHUS] MYHUIIUTIAIBHON YCIIYTH SIBIISIETCS:
- yCTHOE OOpaleHue 3asBUTeNs Ha JMYHOM IIpUeMe,
- 3aperuCTpUPOBAHHOE OOpalleHHe,
- IOCTYIUBIIIEE TOCPEICTBOM JIEKTPOHHOH CBSI3M OOpaleHHe.
2.9. TpeOoBaHHs K TUCBMEHHOMY OOPAILCHUIO 3asiBUTENsI, HEOOXOIUMBIE JUIsl TPEOCTABICHU S



MYHULIMTIATbHOW YCIIYTH:

[TuceMenHOE OOpaIeHre MUIIETCS Ha UMl TIIaBbl TIOCEIICHUSI.

[TucemenHOE 0OpalieHre B 0053aTeIbHOM MOPSIIKE JOHKHO COAEPIKATh!

- (hammsuIO, MMSI, OTYECTBO 3aSIBUTEIIS;

- IOYTOBBIN ajipec (OO aapec AMEKTPOHHOM MOYTHI, €CIIU OTBET J0JKEH ObITh 1aH B (hopme
ANIEKTPOHHOTO JIOKYMEHTA), Ha KOTOPBIH JIOJKEH OBITh HAIPABIICH OTBET TUOO YBEOMIICHHE O
nepeajipecauy o0paleHus;

- CONIEPIKATEIIbLHYIO CTOPOHY OOpaIeHs, TO €CTh U3JI0KEHUE aBTOPOM CyTH OOpalIeHus ¢ yKazaHUEeM
L[EJIH MTOJTYYEHUS XapaKTEPUCTUKH (IJ1 IPEIbSABICHUS 10 MECTY Y4eObl, pabOThI, B MEIULIUHCKOE
YUpEeKJIEHUE, B OpraHbl BHYTPEHHUX JIEJ, B CYA U T.]1.);

- cBenleHus 00 00pa3oBaHMHM (aTy OKOHYaHUS y4eOHOTO 3aBE/ICHUs, HAUMEHOBaHHE Y4€OHOTO
3aBE/ICHMUS ),

- CBEJICHUS O MeCTe pabOThl U 3aHUMAEMOU TOMKHOCTH;

- CEMEHMHOE TTOJI0KEHHE;

- TUYHYIO TIOJHUCH 3asBUTES,

- J1aTy HaIllUCAHUS 3asBJICHUS.

2.10. K nuceMeHHOMY O0paIleHUIO JOMOIHUTEIBHO MPUIIaraloTcs:

1) 3asBuTENEM:!

- KOIIHS MacnopTa 3asBUTES,

- KOTIHS TIEPBOM CTPAHUIIBI M CTPAHUIIBI C TIOCTEAHEH 3alUChIO TPYAOBOM KHUXKKH (st
HepaOOTAIINX IPAK/IAH).

B ciydae HEBO3MOXKHOCTHU MOAa4H 3asIBJICHUS JTUYHO 3asIBUTEIIEM €TI0 HHTEPECHl MOXKET
MPEJICTaBIATh HHOE JIULO MPU MPEIbsIBICHUN ACTIOPTa UM HHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTb, COTJIACHO TIOJIHOMOYHM HOTAPHAIBHO 3aBEPEHHON TOBEpEHHOCTH. VIHTEpechl HeeecnocoOHbIX
TpaxIaH MpH Mojaue 3asBICHUS MOXKET MPEACTABIATh 3aKOHHBIN MPEICTaBUTEIh — OMIEKYH Ha OCHOBAaHUU
MTOCTAaHOBJICHHS O Ha3HAYEHHUH OTIEKH.

B ciygae, ecnu 115 mpeAocTaBIeHUs] MYHUITUTIATBHON YCIYTH HEOOXOIMMO MpEICTaBICHHIE
JIOKYMEHTOB U MH(OpMAIUK 00 WHOM JIUIIE, HE SBIISIOMIEMCS 3assBUTENIEM, ITPU 0OpaIeHUH 32 MOJIYICHHEM
MYHHIIMIIATEHOW YCITYTH 3asiBUTENb JOMOTHUTENBHO MPEACTABISAET TOKYMEHTHI, TOITBEPKIAIOIIHE
HaJIMYMe COTIACHsl YKA3aHHBIX JIMI] WJIM WX 3aKOHHBIX MIPEJICTaBUTENICH Ha 00pabOTKY MepCOHATBHBIX
JAHHBIX YKA3aHHBIX JIUII, a TAKXKe MMOJIHOMOYHE 3assBUTENS ACHCTBOBATh OT UMEHHU yYKa3aHHBIX JIUI] UK UX
3aKOHHBIX MPEJCTAaBUTENIEH TIPH Mepeiade NEPCOHATBHBIX IAHHBIX YKa3aHHBIX JIUI] B OpraH WIH
OpraHM3aIyio. YKazaHHbIC B HACTOSIIIEM MTYHKTE TOKYMEHTBI MOTYT OBITh MPEICTABICHBI B TOM UHCIE B
(dhopme IMEKTPOHHOTO JOKYMEHTa. [[aHHBII MyHKT HE paclpOCTPAHSIETCS Ha JIUII, TPU3HAHHBIX B
YCTaHOBJICHHOM MOPsiIKE 0€3BECTHO OTCYTCTBYIOIIUMHU.

HeoOxoaumebie 115t Ipe1oCcTaBIeHUs MYHUITUTIAIEHON YCIYyTH JOKYMEHTBI TTPEI0CTABIISIOTCS
3asBUTEJIEM B OJJHOM 3K3eMIuLsipe. [1o cBoeMy kenaHuto 3asiBUTENb JOMOJIHUTEIEHO MOYKET MPEICTABUTh
WHBIE TOKYMEHTBI, KOTOPBIE, 110 €r0 MHEHUIO, UMEIOT 3HAUYCHUE IS TIPEIOCTABICHUS MYHHUITUTIATEHOMN
YCIIYTH.

2) TOKYMEHTHI, 3aIpanBaeMbIe TOJPKHOCTHBIMH JINIIAMH, OTBETCTBEHHBIMHU 32 MPEIOCTABICHUE
MYHHIIMITATFHOM YCITyTH, HA OCHOBAaHUH MEXBEJOMCTBEHHOTO 3apoca:

- KOTHs JIOKYMEHTOB 00 00pa3oBaHUH,

- CIIpaBKa ¢ MecTa paboThl (71 TPYIOYCTPOCHHBIX TPaXIaH),

- nH(pOpMAIIHS O CEMEHHOM TTOJIOKEHUH.

2.11. Ilpu ycTHOM OOpallleHUH Ha JTUYHOM MPUEME 3asIBUTENH MPEAOCTABISIET OPUTHHAIIBI
JOKYMEHTOB, YKa3aHHBIX B IOANYHKTe | myHkTa 2.10 HacTosmero pasaena periamMmeHTa.

Jl71s cokpaliieHust CpoKa mpeoCcTaBIeHUs] MyHUIIMTIATHHON YCIYTH 3asBUTENb BIPaBe MPEICTaBUTh
JIOKYMEHTBI, YKa3aHHBIC B MOAMYHKTE 2 myHKTa 2.10 HacTOSsIIEro pa3jena periiaMeHTa, o COOCTBEHHOM
WHUIUATHBE.

2.12. OcHoBaHHMs I OTKaza B IIpUeME JOKYMEHTOB, HEOOXOMMMBIX JJIsi TPEIOCTaBICHUS
MYHULUIAIIBHON YCIIyTHU:

1) nocrymieHne NTUCbMEHHOTO 00palleH s, HETIOMMCAHHOTO 3asiBUTEIEM;

2) moctyruieHue obpaieHus 6e3 ykazanus GaMHINU, UMEHH, OTYECTBA 3asBUTENS U (WIN) €T0
MIOYTOBOTO aJipeca;
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3) 1OKYMEHTBI MPEIOCTABIICHBI JIUIIOM, HE UMEIOIUM ITOJIHOMOYHI Ha UX MIPEJOCTaBICHUE B
COOTBETCTBHHM C JEHCTBYIOIIUM 3aKOHO/IATENbCTBOM;

4) HEBO3MOXKHOCTb YCTaHOBJICHHS COJICPIKAHMUS IPEACTABICHHBIX JOKYMEHTOB.

2.13. OcHoBaHUs OTKa3a B IPEJOCTABIEHUN MYHULIMIIAIBHON YCIYTH:

1) oOGparuBLIEeCs TUIO HE MOXKET SABJISATHCA MOTydaTeIeM MyHULIMIIAIBHON yCIyry (B ciiydasx,
YCTaHOBJIEHHBIX 3aKOHOJIATEILCTBOM);

2) 3aBUTEINb HE MIPEJCTABUI K IMCbMEHHOMY OOpaIlleHUIO IOKYMEHTbI B COOTBETCTBUU C
TpeboBaHusAMH noanyHkra 1 myHkra 2.10 HacTosIero pa3ziesna perjiaMenTa;

3) npenocTaBiaeHUe B COOTBETCTBUM € MOANYHKTOM | myHkTa 2.10 HacTos1Iero paszesna periaMeHTa
COBMECTHO C MUCBbMEHHBIM 00paIIeHHEM JTOKYyMEHTOB, KOTOPbIE UMEIOT MOJUYMCTKHU MJIH MTPHUITUCKH,
3a4epKHYThIE CJIOBA U MHbIE HEOTOBOPEHHbBIE UCIIPABIIEHHUS, IOKYMEHTOB, UCIIOJHEHHBIX KapaHIaIloM, a
TaK)Xe JOKYMEHTOB C CEpPbE3HBIMU IIOBPEXKACHUAMH, HE MO3BOJISIFOIIMMHU OJTHO3HAYHO MCTOJIKOBATh X
CoziepKaHHUe.

2.14. B cnyyae, eciau TEKCT IMCbMEHHOTO 00pallleHusl He MOAIaeTCs IPOYTEHHUIO, OTBET Ha
oOpalleHne He JaeTcsl, 0 UeM B TeueHHe 7 KaJleHIapHbIX AHEH CO JIHS PErMCTpaLuy O0palieHus
cooOmraercs rpaKAaHnuHYy, HaIPaBUBILIEMY OOpaIleHne, eCIH ero (paMuiIns U TIOYTOBBIHN apec MOAJaI0TCs
IIPOUYTEHHUIO.

[Tpu nostyueHnH NTUCHMEHHOTO OOpAILEHNs], B KOTOPOM COZIEpKaTCsl HELIEH3ypHBIE 100
OCKOpOMTEIbHBIE BHIPAXKEHUS, YTPO3bI )KU3HH, 3I0POBbIO U UMYIIECTBY JOJPKHOCTHOTO JIMLA, A TAKXKe
4JICHOB €r0 CEMbH, 0OpallleHHe OCTaBIsIeTCA O3 OTBETA 110 CYIIECTBY IOCTABICHHBIX B HEM BOIIPOCOB,
3asBUTEIIIO, HAIIPaBUBILEMY OOpalleHne, COOOIAETCs O HEAOMYCTUMOCTH 3JI0yOTPEOIEHHS TPABOM.

2.15. MakcumanbHOE BpeMsl 0KUJIaHUS 3asBUTEJIEH B ouepeu Mpu Nojaye 3asBiIeHUs (I10JydYeHUN
JOKYMEHTOB) — He 6osee 20 MUHYT.

[IponomxuTenbHOCTh IpUEMA 3asBUTENICH Y CIELMAINCTA PU HoJadye 3asBIeHUs (IOJyYEeHUH JOKyMEHTOB)
— He 6onee 20 MUHYT.

2.16. TpeboBaHMsI K MECTY OXKHIAHUS:

- IOMEUICHUE JI0JKHO CO3/1aBaTh KOM(OPTHBIE YCIOBHS IS 3asBUTEIEH,

- HaJIM4Ke HE MEHEE ISATH M0CaJOYHBIX MECT JUIsl 00KHJIaHuS,

- Hanu4yKre HHGOPMAIIMOHHOTO CTEH/1a C KaTajloroM MpelocTaBIsieMbIX MyHUIIUTIATbHBIX YCIYT,
BKJIIOYAIOIIUM TepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTaBICHUS KaXK 10 MyHUIIUIATIbHOM
yCIYTH, HATIM4ie HHPOPMALIMU O MECTE HaXOXI€HUS U rpaduke paboThl UCTIOIHUTENEH MyHULIUTTAIbHON
yCIIyTu

2.17. TpeGoBaHHUsl K OMEIIEHUIO, B KOTOPOM IPEAOCTABIAETCS MyHULIMIIANIbHAS yCIIyTa:

- NIOMEILIEHUE JIOJKHO CO3/1aBaTh KOM(OPTHBIE YCIOBUS JUIs 3asiBUTENIEN M ONTUMAJIbHBIE YCIOBHS JUIS
palboThI TOHKHOCTHBIX JIHII,

- HaJIM4Ke MOCa0YHBIX MECT ISl 3asBUTENEH,

- HaJIM4K€ MECTA JUIsl 3all0JTHEHUS 3aIIPOCOB,

- KaOWHETHI JOJKHBI OBITH 000pPYI0BaHbI BEIBECKAMU C YKa3aHHEM HoOMepa KaOuHeTa, pamMuiIng, UMEeHH,
OTYECTBA U JOJDKHOCTH CIELMAIUCTA, OCYIIECTBISAIONIEr0 IPUEM, BpEMEHH IIpHEMA.

2.18. MupopmaninoHHbIE CTEHIBI 110 MPEJOCTABICHUI0 MYHUIIUTIAIBHON YCIYTH TOJIKHBI COJIEPKaTh
CIIETYIOIYI0 HHPOPMAITHIO:

- IOPSJIOK TIPEIOCTAaBICHUS MYHUIIUTIAIBHON YCIIYTH;

- IepeYeHb HEOOXOIUMBIX TOKYMEHTOB JUIsl ITOJTyYEHHs] MyHULIMTIAIbHON YCITYTH;

- oOpasel 3asBJIeHUs JJI OJy4YEeHUsI MyHULIUIIAIbHON yCIyTH;

- CPOKH NPEAOCTABICHNSI MyHUIUTIIAIIBHOMN YCIIYTH;

- “H(OpMaLIHIO O MECTE HAXOXKACHUS U rpadrke paboThl HCIIOTHUTEINS MyHUIMITAILHOW YCIyTH,
MIOYTOBBIN U 3NIEKTPOHHBIN ajpec, aapec 0pUIHATBLHOIO caiiTa MyHHLIUIIAIBHOTO 00pa3oBaHus,
KOHTAKTHBIE TeJIE(OHBI.

2.19. [TIlopsmok monmy4yeHHs 3asBUTENAMH HMH(opMmanmuu  (KOHCYIBTAIMi) 1O  BOIpOcam
IPEOCTaBIECHUS MyHUIIMIIAIbHON YCIyTH:

1) UadopmupoBanue (KOHCYABTAILIMH) O MIPABUIIAX MPEAOCTABICHUS MyHULIUIIATBHON yCIyTH
BKJIIOYAET B ce0s MpeAocTaBlIeHNe HH(OPMALIUH 110 CIEIYIOIUM BOIIPOCaM:

- IepPEYEHb JTOKYMEHTOB, HEOOXOAMMBIX JIJISl TOJyYeHUS MyHUIIUTIAILHON YCITYTH;

- HICTOYHUK HOJTY4YEHUS TOKYMEHTOB, HEOOXOAUMBIX ISl TOJyYEHHUs] MyHULIMIIAIBHON YCIIYTH;



- BpeMs IPUEMA U BBIJIa4u JOKYMEHTOB;

- CPOKHM PacCMOTPEHUS 3asBICHU;

- oOxanoBaHue JedcTBui (Oe3neicTBUS) M PELIEHUH, OCYLIECTBISEMBIX W IPUHUMAEMBIX B XOf€
IIPEIOCTAaBIICHNS MyHULIMITAJILHOM YCIIyTH;

- MecTa pa3MelleHus UH(OpMallKH, a TAaKXkKe CIPABOYHBIX MAaTEPHAJIOB 10 BOIPOCAM IIPEJOCTaBICHUs
MYHHULUITAIIBHOW YCIYTH.

2) UudopmupoBaHue (KOHCYIbTALMM) IO IPOLEType IPEIOCTABICHNS MyHUIIUIIAJIBLHON YCIIyTH,
BKJIIOYAET B ce0s mpeaocTaBiIeHue HH(OPMALIUH 110 CIEIYIOIIUM BOIIPOCaM:

- 0 BXOJSIIIMX HOMEpax, I10J] KOTOPBIMU 3apETUCTPUPOBAHBI B CUCTEME JEJIONPOU3BOICTBA OTAEIIA
3asIBJIEHUS 110 BOIIPOCAM IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIyTH;

- O IIPUHATUY PELICHMS 110 KOHKPETHOMY 3asIBJIICHHUIO;

- 0 HOPMaTUBHO-IIPABOBBIX aKTaX (HAMMEHOBAaHUE, HOMED, J1aTa PUHATHUSA), PETYAUPYIOIINX
JESATEIBHOCTD 110 IPEJOCTABIECHUIO0 MYHULIUIIAJIbHON YCIIYTH.

3) B nmro60e Bpemsi ¢ MOMEHTA IIpUeMa JOKYMEHTOB 3asiBUTENIb UMEET MPaBO HA MOJIy4YEeHUE
MHGOPMALIUH O XO/1€ UCTIOJIHEHUS] MyHULIMIIAIbHON YCIYT'H, OOpaTUBIIUCH B YCTAHOBJICHHOM IOPSIKE B
YCTHOM BHUJI€ IOCPENICTBOM TEIe(POHHOW CBSI3U HIIM JINYHOTO MOCEIICHHUS K TJIaBe MOCEICHUs, K
3aBEJYIOLIEMY CEKTOPOM OpraHM3allMOHHOM U KaApoBOI paboThl, IPEIOCTABICHUS MYHUIMIIATbHBIX YCIYT
aaMuHUCcTpanuu KpacHorsapielckoro cesbCcKoro rnoceyieHus a Takke B MHCbMEHHOM BHJIE.

4) OcHOBHBIMU TPeOOBaHUSIMU K HUHPOPMUPOBAHUIO (KOHCYIBTUPOBAHUIO) 3aMHTEPECOBAHHBIX JIUI]
SBIISIIOTCS:

- JOCTOBEPHOCTh U MOJHOTA UH(OPMHUPOBAHUS 00 yCIyre;

- YETKOCTb B U3JIOKEHUH UH(OpMaLuu o0 yciyre;

- yA100CTBO U AOCTYIMHOCTh NOIy4eHUs UH(opMmanuu ol yciyre;
- OIIEPaTUBHOCTH MIPEIOCTaBICHUs MH(POPMAIIUU 00 yCiyre.

5) MuauBuyanbHOE YCTHOE HH(MOPMUPOBAHHUE OCYILECTBIIAETCS IIaBOW MOCEIeHUs, 3aBEAYIOLINM
CEeKTOPOM OPraHU3alMOHHON U KaJApOBOH paboThl, MPEJOCTABICHHS MyHUIIUIIAIBHBIX YCIYT
anMuHUCcTpanuu KpacHorBapaeiickoro ceabCKoro moceiaeHus Mpy JMYHOM 00pallieHMH 3aMHTePeCOBaHHBIX
JIULL.

B ciydae, eciu U OJArOTOBKHM OTBETa TPeOyeTCs MPOAOKUTENILHOE BPEeMsl, YIOJTHOMOYEHHOE
JOJHDKHOCTHOE JIUII0, OCYIIECTBIISIONIEE HHINBUIyaJbHOE YCTHOE HH(OPMUPOBAHUE, MOXKET IIPEIOKUTh
3aMHTEPECOBAHHOMY JIMIly 0OpaTUThCs 3a HE0OXOAUMOI HH(popMalell B MMCbMEHHOM BUJIE, TH00
COIVIaCOBATh JIPYroe BpeMsl /i1l YCTHOTO MH(OPMUPOBAHUS.

2.20. Ilokazarenem TOCTYITHOCTH M Ka4€CTBA MyHHUIIMIIAIIBHOMN YCIIYTH SBIIIOTCS CBOEBPEMEHHOE
MOJIy4Y€HHUE TIOJTHOW, TOYHOW U MOHATHOM MH(OPMALIUU O MOPSIIKE MOTY4SHUS] MyHUIIUIAIBHON YCIYyTH,
COOJIIO/ICHHE YCTAaHOBJIEHHBIX PErJIAMEHTOM CPOKOB BBIIIOJHEHHS aAMUHUCTPATUBHBIX IPOLIETYP.

3. Cocras, 10CJIe10BATEJIBHOCT H CPOKH BBINOJHEHHS] MYHHIIUNIAJIBHOM yCJIyrd, TpeOOBaHHS K
MOPAAKY HX BBINIOJTHCHHUA, B TOM YUCJIC 0COOE€HHOCTH BBINOJHEHHUS AIMUHUCTPATUBHLIX NTpouecayp B
3JIEKTPOHHOM opMe

3.1. CocTaB aIMUHHCTPATHBHBIX MPoOLELYP
[IpenocraBiieHue MyHHIIUTIATEHOW YCIYTH BKIIOYAET B c€0sl CISIYIOIINE aIMUHICTPATHBHBIC
HIPOLEAYPHL:
1) mpuem U perucTpanus JOKYMEHTOB OT 3asiBUTEIS;
2) ycTaHOBJICHHE HAJTMYMs TIpaBa Ha MOJyYeHUE MYHUIIUIIAIbHON YCIIyTH;
3) npenocraBieHue MYHUIIUTIATBHON YCIYTH.

1. AnmMunuctpaTtuBHas npouenypa «llpuem u pecucmpayus 0OKyMeHnoe om 3aa8umeinsiy
1.1. OcHOoBaHuEM /1715 Hayana MpPeIOCTaBICHNU MyHULIIMIIAIBHON YCIIyTU SIBISETCS:
- oOpallieHHe 3asBUTEIIS C 3asIBJICHUEM O NPEIOCTABICHUN MyHHUIIMIIATBHOM yCIyTH,
- ycTHOE OOpallieHHne 3asBUTENIs Ha TMYHOM IIpUeMe.
1.2. OTBETCTBEHHBIM YIIOJHOMOUYEHHBIM JIOJKHOCTHBIM JIMIIOM, BBIMOJIHSAIOLUINM aAMUHUCTPATUBHYIO
IPOLETypY, SBISAETCS 3aBEAYIOIINN CEKTOPOM OpraHU3allMOHHON M KaJpOoBOW pabOThI, MPEAOCTABICHUS
MYHUIUNAIBHBIX yCIyr aqMuHMcTpanuu KpacHorBapaelckoro cenbckoro nocesneHus. OtaenpHele



aAMUHUCTPATUBHBIE ICUCTBUS BBINOJIHAET TJIaBa aIMUHHUCTPALIUN [TOCEICHMUS .

1.3. nnuBuyanbHble IMCbMEHHBIE 00pallleHUsl HAPaBIIAIOTCA ITYTEM [TOYTOBBIX OTIIPABICHUIM,
OTIIPaBJICHUI MTOCPEACTBOM AIIEKTPOHHOM CBSI3U, JIMOO MPEAOCTABISIIOTCS JIMYHO B aAAMUHUCTPALIIO
KpacHorBapaeickoro cenbCKoro rmoceIeHus.

1.4. B cnydae HEBO3MOKHOCTH MOAAYM 3asIBICHUS JINUYHO 3asBUTEJIEM €0 HHTEPECHI MOKET
IIPEJICTABIISITh MHOE JIMLO NTPU NPEIbSIBICHUY NIAaCTIOPTa WM UHOTO JOKYMEHTA, YO0CTOBEPSIIOIIETO
JUYHOCTH, COTJIACHO MOJIHOMOYUI HOTapUaJIbHO 3aBEPEHHOM JoBepeHHOCTU. VIHTepechl HelleecroCOOHBIX
IpaX<1aH IIpU 110/1a4e 3asBJICHUS IIPECTABIATh 3aKOHHBIN IPECTaBUTENb — OIIEKYH Ha OCHOBAaHUU
[TIOCTAHOBJICHUSI O HA3HAYEHHUH OIEKHU.

1.5. TpeGoBaHus K MICBMEHHOMY OOPAIEHUIO JIUIIA, HEOOXOIMMBIE JIJIsl IPEOCTABICHUS
MYHULUIIAJIBHON YCIyTH, YCTAHOBIIEHBI B COOTBETCTBUU C IYHKTOM 2.9 BTOPOro pa3zesna HacTOSIIEro
pernameHTa.

1.6. 3aBexyronuii CEKTOPOM OpraHU3AIMOHHON U KaJpoBOW pabOThI, MPEAOCTABICHHUS] MYHHUIUIATbHBIX
ycuyr — aaMUHMCTpanuu — KpacHOrBapIeMCKOro  CEJIbCKOrO  IOCEJIEHUs  BBINOJHACT  CIECAYIOLIUE
aMUHUCTPATUBHBIE ICUCTBUSL:

- IpY [TOAa4€ 3asIBJICHUS JIMYHO 3asIBUTEJIEM YCTAHABIIMBACT JINYHOCTH 3asABUTEIS], B TOM YHUCIIE,
MIPOBEPSIET TOKYMEHT, yIOCTOBEPSIOLINI IMYHOCTH (CTAaTyC) 3asBUTENS JINOO IMOJHOMOYUS €r0
npenacraBuTenst. MakcuMaiabHbIA CPOK BBIIOJHEHUS 1eHcTBUM — 10 MUHYT Ha OJTHOTO 3asiBUTEIS,

- pETUCTPHUPYET MUCbMEHHOE 0OpallleHHe B TESUCHHUE TPEX KaJeHAapHBIX THEH ¢ MOMEHTa
MOCTYIUICHUS,

- B IOPSIJIKE JIEIOMPOU3BO/ICTBA B IEHb PETUCTPALIMK TUCHMEHHOTO 00pallieHus epeaacT
JOKYMEHTBI, IJIaBe aIMUHUCTpanuu KpacHOrBapaencKkoro rnoceaeHusl.

1.7. MakcuManbHbIN CPOK BBINOJIHEHUS JEHCTBUM aIMUHUCTPATUBHON MTPOLIEYPhI — 3 KaJIEHIapHBIX
JTHSI.

1.8. B ciydae, eciau TeKCT MUCbMEHHOTO 00pallieHHs He MOIaeTCsl MPOYTEHUI0, OTBET Ha oOpalleHle He
JAETCS ¥ OHO HE MOJJIEKUT PACCMOTPEHUIO, O UEM B TEUEHHUE CEMU KaJEHAAPHBIX JHEW CO AHS PETUCTpanuu
oOpareHus: cooOI1aeTcs 3asBUTENI0, HalIPaBUBLIEMY oOpallleHHe, eCliy ero (haMuIns ¥ MOYTOBBIN ajipec
MOJAI0TCS POYTEHHIO, a B CITydae MOCTYIUICHUs 0OpalieHus B JOpMe AMEKTPOHHOTO JOKYMEHTA,
cooOIIeHNe HAMIPABISAETCS MO AEKTPOHHOM MOUTe, €ClIM B 00paIlleHnu ObLT YKa3aH aJipec IEeKTPOHHON
MOYTHI.

1.9. Ilpu ycTHOM OOpaIlleHUH Ha JIMYHOM IIpHEMeE 3asBUTENb MPEICTaBIIsAET JOKYMEHThI, yKa3aHHbIE B
noanyHkre 1 myHkra 2.10 BToporo pasjena HacTOSIIETo periiaMeHTa, HEMOCPEICTBEHHO 3aBEIYIOIIEMI
CEKTOPOM OPTraHU3alMOHHON U KaJAPOBOM pabOThl, MPEJOCTABICHIS MYHUIIUTIAIBHBIX YCITYT
agMuHUCcTpanuu KpacHorBapAeincKkoro ceapbCcKoro noceaeHus. MakcuManbHbIA CPOK aIMUHUCTPATUBHOMN
npouenyps! — 20 MUHYT.

1.10. ®uxcanuel pe3ynbTaTa aIMAHUCTPATUBHON ITPOLIEIYPHI ABISETCA 3aIIUCh B XKypHaJe
perucTpanuu 3asiBICHUN, OOpalleHui rpakIaH.

2.AIMUHUCTpATUBHAs IPOLEAYPA « Ycmanoeienue Hanuyua npaga Ha noay4yeHue
MYHUYUNATbHOUL YCIY2U».
2.1. OcHoBaHueEM 1Sl HaYada aIMUHUCTPATUBHON MPOLIEAYPHI SBISETCS:
- 3apErUCTPUPOBAHHOE OOpallleHne 3asiBUTENs,
- IOCTYIIJICHHE YCTHOTO OOpAIleHUs 3asBUTENS HAa JTMYHOM MIPUEME.

2.2. OTBETCTBEHHBIM YIOOJIHOMOYCHHBIM OOJI>KHOCTHBIM JIMIIOM, BBITTIOJTHAIOIUM a/IMUHHUCTPATUBHYIO
MPOLIEAYPY, ABISAETCS 3aBEAYIONINI CEKTOPOM OPTraHU3alMOHHON U KaJAPOBOM pabOThI, MPe0CTaBICHUS
MYHUIUIIAJIBHBIX YCIYT aIMUHUCTpanuyu KpacHOrBapAeicKkoro ceapCKOro moceaeHusl.

2.3. YIOITHOMOYEHHOE T0JPKHOCTHOE JIMLIO:

1) mpoBOIUT MPOBEPKY MPEACTABICHHBIX JOKYMEHTOB Ha IPEIMET COOTBETCTBUS UX TPEOOBAHUAM
3aKOHO/IaTEIbCTBA U HACTOSAIIETO PETJIAMEHTA, YI0CTOBEPSSICh, UTO:

- Ipe/ICTaBJIeHBI BCe TpeOyeMble JOKYMEHTHI;

- DOKYMCHTBI ITOAITHCAHBI;

- TEKCThI JOKyMEHTOB HaIlMCaHbl Pa300pUnBO;

- (amunum, IMEHa, OTYECTBA, MOYTOBBIN aIPEC HAMMCAHBI TIOTHOCTHIO;

2) B COOTBETCTBHH C YTBEPKJICHHBIM B YCTAHOBJICHHOM TIOPSIKE afMUHHUCTpanuel KpacHoresapaeiickoro



cesbekoro noceneHus «IlopsaakoM opranu3anyy MeXBEAOMCTBEHHOTO B3aUMOICHCTBUS» HAIIPABIISCT
3aIpOCHI C LIEJBIO MOIyYeHHsI ¥ TPUOOIICHUS K MaTepHajiaMm Jieia 3asBUTENs JOKyMEHTOB, YKa3aHHBIX B
noJAnyHKTe 2 myHkTa 2.10 BToporo paszesna HaCTOSIIEro perjiaMeHTa (B ciIy4ae He IIpeloCTaBIeHUs
JAHHBIX IOKYMEHTOB 3aBUTEJIEM).

MakcuMabHBIA CPOK BBITIOJIHEHHSI IEUCTBUS — 7 pab0OYMX JTHEH ¢ MOMEHTA PErUCTPAIN
3asIBJICHUS.

2.4. YIOTHOMOYEHHOE JOHKHOCTHOE JIMLIO MTPH MOJYyYEHUH TMCbMEHHOI0 00pallleHusi, B KOTOPOM
COZIep KaTCsl HELIEH3YpHBIE JINO0 OCKOPOUTENBHBIC BBIPAXKECHUS, YIPO3bI )KU3HH, 37I0POBBIO U HMYILIECTBY
JOJPKHOCTHOTO JIMLA, a TAK)KE YJIEHOB €ro CeMbH, BIIPABE OCTaBUTh OOpallieHre 0e3 0TBeTa 110 CYLECTBY
MIOCTABJICHHBIX B HEM BOIIPOCOB M COOOIINTH 3asBUTEIIO, HAIIPABUBIIEMY O0OpaIleHue, O HEJOMyCTUMOCTH
3J10yNOTPEOICHHSI TPABOM.

2.5. B ciydae, ecnu oOpaiiieHue, yKka3aHHOE B yHKTE 2.4 HACTOSIIETO pas/ielia periaMeHTa MmoCTyiio B
(opMe 3IEKTPOHHOTO JJOKYMEHTA, OTBET HApaBisieTcss B pOpME JIEKTPOHHOIO JOKYMEHTA 110 apecy
3JIEKTPOHHOMN TOYTHI, YKa3aHHOMY B OOpaIlleHNH, UM B MUCBbMEHHON (hOpME 10 TIOYTOBOMY aJIpecy,
yKa3aHHOMY B OOpallleHuH.

2.6. IIpu ycraHoBneHnn (aKTOB OTCYTCTBHUS HEOOXOAMMBIX JTOKYMEHTOB, HECOOTBETCTBHS
IPEICTABICHHBIX JIOKYMEHTOB 00sI3aTeJIbHBIM TPEOOBAHUSIM:

- 3aBEYIOLINI CEKTOPOM OpraHU3allMOHHOMN U KaIpoBO pabOThI, IPEAOCTaBICHUS
MYHHUIMIIAJIBHBIX YCIYT aqMUHUCTpauuu KpacHOrBapAeiCKOTO CEIbCKOTI0 IOCEIEHHUS TOTOBUT OTBET O
HaJIUYUU OPENATCTBUN I IPEIOCTABICHUS MyHUIIUIIAIIBHOM YCIIyTH, B KOTOPOM YKa3bIBaeT COJIEPKaHUE
BBISIBJICHHBIX HEJOCTATKOB B IIPEJICTABICHHBIX JOKYMEHTAX, a TAKXKE MEPBI 110 UX YCTPAHEHHUIO,
MIOJMCHIBAET OTBET U HAIIPABJIET €r0 HAa PETUCTPALIUIO,

- PperucTpupyer NOANMCAHHBIA OTBET U HAIIPABIISET €ro 10 MoYTOBOMY aapecy. OTBeT Ha oOpalleHue,
nocTynusiiee B (hoOpMe AIEKTPOHHOTO JIOKYMEHTA, 110 JKEIaHUI0 3asSBUTEISI MOXKET OBITh HAIIPABIICH B
(dbopmMe FNEKTPOHHOTO IOKYMEHTA 110 a/Ipecy IEKTPOHHOM MOYTHI, yKa3aHHOMY B 0OpallleH!H, WK B
MUCbMEHHON (hopMe IO MOYTOBOMY aPECy, YKa3aHHOMY B 0OpallleHUN.

2.7. Ilo pe3ynpraraM aIMUHUCTPATUBHON MTPOLIEAYPHI 3aBEYIOIINNA CEKTOPOM OpPraHU3allMOHHON U
KaJIpOBOM paboThI, MPEIOCTaBICHN MyHUIIMITAJIBHBIX YCIYT aqMuHucTpauuu KpacHorBapaeickoro
CEJIBCKOTO MOCEJIEHUS IPUHUMAET PELICHUE:

- 00 oTKa3e B IPEJOCTABIEHUN MYHUILIUIIAIBHON YCIYTH;

- 0 IPEAO0CTaBIECHUN MyHUIIUIIAIBHON YCIIYTH.

2.8. OcHOBaHUEM JIJIsl IPUHATHUS PeLIeHUsI 00 OTKa3€e B MPEIOCTaBICHUN MYHULIUIAJIbHON yCIyTH
ABJIIETCS HAJIMUME OCHOBAHUH JUUIs OTKA3a B IIPEIOCTABICHUN MYHULIUIIAJIBHON YCIYyTH B COOTBETCTBUH C
IIYHKTOM 2.13 BTOpOTO pasjesna HacTOSIIEro permaMeHTa.

2.9. Ilpu npunsATHH pelieHus o0 oTKasze:

- 3aBEIYIOUINI CEKTOPOM OpraHU3alMOHHOM U KaJIpOBOM pabOThI, IPEIOCTABICHUS
MYHHUIMIAIBHBIX YCIYT aIMUHUCTpanuu KpacHOrBapA€HCKOT0 CEIbCKOr0 MOCEIEHHUS TOTOBUT
yBeoMIIeHHs 00 OTKa3e B MPEAOCTaBICHUN MyHUIIUIIAIBHON YCIYTH, KOTOPOE JIOJIKHO COAEPKaTh
OCHOBAHME JIJIsl OTKa3a B IPEOCTABICHUN MYHHUIIMIIAIBHOM YCIyTH U BBIBO/IBI 00 OTKa3€ B PEAOCTaBICHUH
MYHUIIMITAIBHON YCIIYTH; MOAMUCHIBAET YBEJOMJICHUE U HAIIPABIISIET €r0 Ha PErUCTPaLUIO;

- pErUCTPUPYET NOJIUCAHHOE YBEJOMIIEHUE U HAIIPABIIAET €T0 10 MIOYTOBOMY ajpecy (¢
YBEIOMJIEHHEM O BpYyUYEHUH); YBeIOMIIEHHE 00 OTKa3€ B MPEAO0CTaBICHUH MyHUIIUIAIBHOMN YCIyTH Ha
oOparieHue, nocTynuaiiee B (hopMe IMEKTPOHHOTO JTOKYMEHTA, 110 JKETaHUI0 3asBUTEIISI MOXKET ObITh
HamnpasJieHO B (hopMe ANIEKTPOHHOTO IOKYMEHTA IO aJpecy 3IEKTPOHHOM MMOYTHI, yKa3aHHOMY B
o0pallleHnH, UM B TUCbMEHHOW (hOpMe IO MOYTOBOMY AIPECy, YKa3aHHOMY B OOpaI[CHUH.

2.10. MakcuManbpHBIN CPOK BBIITOJIHEHHS IEUCTBUI aIMUHUCTPATUBHON MTPOLIEYPHI — 7 KaJIEHJapHBIX
JTHEH.

MaxkcuManbHbIN CPOK HalpaBlIeHUs yBEIOMJIEHUs 00 OTKa3e B IPEIOCTABICHUN MYHUIMIIAIBHON
yCIyrd — 3 KaJeHAApHBIX JTHS ¢ MOMEHTA PErUCTpaiii 00palieHus.
2.11. ®ukcanueit pe3ynbTaTa aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISETCS 3alUCh B )KypHaJe
pETUCTpaIK UCXOAALICH KOPPECTIOHICHIINH U JKypHaJle perCTpalliy 3asiBICHUH, Kalo0, MpeioKeHu i
rpakJaH P HAIPaBJICHUU YBEAOMIIEHUS 00 OTKa3e B IPEIOCTABICHUN MYHHUIMIIATBHON YCIyTH.
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3.AamuHucTpaTtuBHas npouenypa «Ilpedocmasnenue mynHuyunanoHou yciayzuy.

3.1. OcHoBaHueM i HaYaJIa aIMUHUCTPATUBHOMN MPOLIEIYPhI IPEIOCTABICHUS MYHUIIUIIAILHON YCIyTH
SIBJISIETCS] OTCYTCTBHE OCHOBAaHUM JUIsl OTKA3a B IPEIOCTABICHUN MYHULIMIIAJIBHON YCIyTU B COOTBETCTBUH C
IIYHKTOM 2.13 BTOpOrO paszena HacTOAIIETO periaMeHTa.

3.2. OTBETCTBEHHBIM YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM, BBIIOJIHAIOIINM aJIMUHUCTPATUBHYIO
MIPOLIEYPY, ABISAETCS 3aBEAYIONINN CEKTOPOM OPraHU3alMOHHON U KaJAPOBOM pabOThI, MPeOCTABICHHS
MYHULUIAIBHBIX YCIYT aIMUHUCTpannu KpacHOrBapaeicKkoro cenbckoro nocenenus. OTaenbHble
aMUHUCTPATUBHBIC IUCTBUS BBIMOJIHSIOT: TJ1aBa MMOCEICHHUS.

3.3. YIoJIHOMOYEHHOE AOJKHOCTHOE JIMIIO — 3aBEIYIOIIMII CEKTOPOM OpraHM3allMOHHOW W KaJpOBOH
paboThI, TPEIOCTABICHHS MYHHIMITAIBHBIX YCIyT aAMHUHHCTpanuu KpacHorBapienckoro ceinbCcKoro
ITOCEJICHMUS:

1) B cooTBeTcTBHHM € IpeACTaBIEHHON HHPOPMAIHEH TOTOBUT MPOEKT XapaKTEPUCTHKH.

XapakTepucTUKa BKIIOYAET B ce0s CIeIYIONIYI0 HH(DOPMAIUIO:

- (hammsTust, IMs1, OTYECTBO TPaKIaHNHA, HA KOTOPOTO COCTABIISCTCS XapaKTEPUCTHKA,

- J1ata pOXKJICHMUS,

- MECTO POXKIEHUS,

- aJipec PErucTpanuy U MecTo (PaKTUUECKOro MPOKUBAHHS,

- 00pa3zoBaHue, B TOM YHCIIC HAMMEHOBAaHNE YU4EOHOTO YUPEIKACHHS U TOJI €r0 OKOHYAHUS,

- MeCTO pabOThl U 3aHUMaeMasi I0JDKHOCTh UM OTCYTCTBHE MOCTOSSHHOTO MeCTa paboThI, PO
3aHATHH,

- CeMEITHOE MOJI0KEHUE,

- TIOBEJICHUE B OBITY,

- B3aUMOOTHOIIIEHUS B ceMbe (IIPU HAJTMYUU CEMBH).

- B3aUMOOTHOIIICHHUS C COCEIIMU 10 MECTY NMPOKUBAHUS, C OHOCEIIbYaHaAMH,

- UMeromascs nHGopMaIus 0 HATHYUHU WM OTCYTCTBHH aIMUHUCTPATHUBHBIX MPaBOHAPYIIIEHUH,

- 4epTHI XapaKTepa,

- UIMEIOLIUECS BPEAHbIE MPUBBIYKH, CKIIOHHOCTh K BPEAHBIM IPUBBIYKAM,

- uMeromascs nHpopMaIus 0 HaJIUYUU WIK OTCYTCTBHM YBJIEUEHHH, HHTEPECOB, X000M,

- MECTO MPEABSIBICHUS XapaKTEPUCTUKH.

C 1enpro MOATOTOBKH MPOEKTa XapaKTEPUCTHKU JOIKHOCTHOE YITOJHOMOUYEHHOE JIMIIO0 UMEET MPaBO
nonyyarh Tpedyemyro nH(GOpMaIuIo B THYHOM Oecee:

- OT 3asABUTEIS,

- OT YIOJHOMOUYE€HHOIO Y4aCTKOBOT'O MOJUIMU O HAIMYNHU WU OTCYTCTBUU aIMUHUCTPATUBHBIX
IIpaBOHAPYLICHUH,

- OT 3HAKOMBIX C 3asIBUTEJIEM IPAXK/IaH O €r0 MOBEJICHUH U B3aMMOOTHOILLIEHUSAX B CEMBE.

2) B nopsizke nenonpon3BOACTBAa HAMPABIISAET MPOCSKT XapaKTEPUCTHUKH B IBYX dK3EMIUIApax Ha
MOJNKCH IJIaBE MOCENEHHUS.

3) HampaBmisieT moanmyucanHyIo XapakKTEPUCTUKY JJIsl PETUCTPAIUH.

3.4. 3aBeAyIOUINI CEKTOPOM OPTaHU3AIMOHHON U KaIpOBOW PabOTHI, MPEAOCTABICHUS MYHUITUITATEHBIX
yCIIyT aAMUHUCTpanuu KpacHOTrBapAeicKoro ceabCKOro MOCeIeHUsT PETUCTPUPYET MOAMUCAHHYIO
XapaKTEePUCTUKY U HAMIPABIISIET OAUH €€ SK3EMILIAP MO MOYTOBOMY aJIPECYy, BTOPOM IK3EMILISP MOAINBACTCA
B «Jlemoy». OTBeT Ha oOpaiieHue, mocTynuBIiee B OpMe IMEKTPOHHOTO JOKYMEHTA, 110 KEeJIaHUIO0
3asiBUTEIISI MOXKET OBITh HANPaBIieH B JOpME IIMEKTPOHHOTO JOKYMEHTA IO aJIpeCy AIIEKTPOHHOMN MOYTHI,
yKa3aHHOMY B OOpallleHrH, WM B TUCbMEHHOHN (hOpMe 110 TOYTOBOMY a/IpecCy, YKa3aHHOMY B OOpaIlleHNH.

XapakTeprucTUKa MOXKET OBITh BpyYeHa 3aBEAYIOIINM CEKTOPOM OPraHU3alMOHHON U KaJApOBOM
paboTHI, MPEIOCTaBICHUSI MYHUITUTIATBHBIX YCIYT aIMUHUCTpannu KpacHOrBapAeMCKOTO CENbCKOTO
MOCEJICHUS 3asiBUTEINIO Ha JIMYHOM Mpueme. B 3Tom citydae 3asBUTENb paCIIUCHIBAETCS B MOTYYEHUHU
XapaKTEepPUCTUKH B KypHaJe 10 MPeA0CTaBICHUI0 MyHULIUIIATIBHBIX YCIYT ¢ 00s3aTelbHBIM IPOCTaBICHUEM
JaThl OJIYYeHUS XapaKTEPUCTUKH.

3.5. MakcuMaJibHBIN CPOK BBIIOJIHEHUS EUCTBUNA aIMUHUCTPATUBHOMN MPOLIEAYPHI MPEIOCTABICHUS
MYHHIIUITATEHOW YCIIyTH — 3 pabo4ynX JHS C MOMEHTA MPUHSATHS PEHICHUS O MPEI0CTABICHUH
MYHHUIUTIAIBHOM YCIYTH.
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3.6. ®ukcanueit pe3ynbTaTa aIMUHUCTPATUBHON POLIEAYPHI SIBJISICTCS 3alIUCh B )KypHAJI€ PETUCTPaLUKI
UCXOJISIICH KOPPECTIOHICHITUN M OTMETKA B )KYPHAJIE pErHCTpaIliy 3asBICHIM, oOpalieHuit, xxanod
rpaxiaH, B )KypHaJle IPe0CTaBICHUS MyHULIUTIATbHBIX YCIIYT.

3.3.TpeGoBanusi K NOPSIAKY BbINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP

3.3.1. Jo/DKHOCTHOE JIMIO, OTBETCTBEHHOE 33 MPEJOCTaBICHUE MyHULIMTIAIILHOM YCIYTH, 0053aHO J1aTh
3asIBUTEII0 KOHCYJIBTAIUIO 110 CIEIYIOIIUM BOIIPOCaM:

- 110 IEPEYHIO IOKYMEHTOB, HEOOXOUMBIX JIJISl IPEAOCTaBICHNSI MYHUIIUIIAIIBHON YCIIyTH,

- 0 BpPEMEHHU IpHeMa JOKYMEHTOB,

- 0 CpOKax MpeA0CTaBICHNUS MyHUIIMIIAJILHONW YCIIYTH,

- 0 IopsiAKe 00kanoBaHus IeHCTBUM (0e31eHCTBUS) U PEIICHUN, OCYIIECTBISIEMBIX U IPUHUMAEMbIX B
X0JI€ MPEOCTaBICHHS] MyHULIMIIATIbHOMN YCIIyTH.

3.3.2. JIo;KHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPEJ0CTaBICHIE MYHUIIUNAIBHON YCIIyTH, 0053aHO:

- ICMCTBOBATh B CTPOTOM COOTBETCTBHUH C JCHCTBYIOIIMMHI HOPMAaTHBHO-TIPABOBBIMH aKTaMH H
HACTOAIIUM PETrJIaMEHTOM;

- IPUHUMATh BCE HEOOXOIMMBbIE MEpPBI JJIsl IPEIOCTABIICHUS UCUEPIIBIBAIOIINX OTBETOB Ha OOpaICHUS
3assBUTEIICH;

- KOPPEKTHO ¥ BHUMATEIFHO OTHOCHUTCS K 3asBUTEIISIM, a TAK)KE B BEXKIMBON (opMe HHPOPMHUPOBATH
3asiBUTENEH MO CYHIECTBY OOpAIeHHI, O MOPSIKE MPEIOCTABICHUS MyHUIIUIIATbHON YCIYTH,
MaKCHUMAaJIbHBIX CPOKAX €€ MPEJIOCTABICHHS, 00 OCHOBAHUSX, IPU HAJTMYMHU KOTOPBIX MYHHIIUTIAIBbHAS
yciyra He MPeAoCTaBIsIeTCs, a TAaKXkKe MPEAOCTABIATh B MPeieNiaX CBOe KOMIIETEHIIMN UHYIO0 HH(OPMAILIUIO,
MHTEPECYIOIIYIO JIMII, B COOTBETCTBUU C HACTOSIIIIUM PETJIaMEHTOM.

- cOOMIOIaTh MpaBa U 3aKOHHBIE HHTEPECHI 3asIBUTEIA,

- cOOJTIOIaTh MOCIIEAOBATEIFHOCTD BHIIIOJIHEHUS aIMUHICTPATUBHBIX IPOLIEAYD,

- cOOMI0IaTh YCTAaHOBIIEHHBIE CPOKH BBITTOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP U aIMUHUCTPATUBHBIX
JICHCTBUIA,

- CBOEBPEMEHHO MH()OPMUPOBATH 3asIBUTENSI O BOSHUKIIEM MPEMSATCTBUM ISl MCTIOJIHEHHS
MYHHUIUTIAJBHOU YCIYTH.

3.4. Oco0eHHOCTH BBINOJTHEHUS] AAMUHUCTPATUBHBIX Npoueayp
B 3JICKTPOHHOM BH/€e
AJIMAHUCTpPATHBHBIE MTPOIEAYPHI MOTYT OBITh TPOBEACHBI B JJIIEKTPOHHOU (OopMe MTPH HATUIHN
COOTBETCTBYIOIIEH MMPOrpaMMbl B KOMIIBIOTEPE JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 32 MIPEJOCTaBICHUE
MYHHUILUTIAJHOW YCIYTH.

4. ®opMbl KOHTPOJISI HCIIOJIHEHUS] AAMMHUCTPATHBHOI'0 perjiaMeHTa

4.1. KoHTposb HaJ MOJHOTOM U Ka4eCTBOM MPEJOCTaBICHUS! MyHHUIIMIIATBHOM YCIyTH BKIIIOYaeT B ceOs
MIPOBEJICHUE MPOBEPOK, BHISIBIICHNE U YCTPAaHEHNE HApYILIEHUH IPpaB MOTpeOuTeNIel MyHUIIUTaTbHON
YCIIyTH.

4.2. Texymuii KOHTPOJb IO COOTIOACHUIO TTOCIIETIOBATEILHOCTH ICUCTBHUH, ONIPEACIICHHBIX
aJIMMHHUCTPATUBHBIMU IPOLIEAYPaMHU IO MPELOCTABICHUIO MYHUIIUIIAIIBHON YCIIYTH, U IPUHATUEM PEILICHUN
OCYILIECTBIISIETCS TJ1aBOM MOCENIEHUSI.

4.3. IlepnoAnYHOCTD OCYIIECTBIEHUS TEKYLIETO KOHTPOJIS YCTAaHABIMBAETCS TJ1aBOM ITOCEJIEHUS.

4.4. TIpoBeneHre MPOBEPOK MOKET HOCUTH IJIAHOBBIN (OCYILECTBISITHCSI HA OCHOBAaHUU YTBEPKJIEHHBIX
IUTAHOB) U BHETIJIAHOBBIN XapakTep (OCYIIECTBISATHCS M0 KOHKPETHOMY OOpAIeHNI0 TOTPEOUTENS
MYHUITUTIAIEHON YCITyTH).

4.5. Ilo pe3ynbpTaTaMm MPOBENEHHBIX IPOBEPOK, B CIydac BbIABICHUS HAPYIIEHUH, OCYLLECTBIISIETCS
MPUBJICYEHNE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B COOTBETCTBHH C JACHCTBYIOLIUM 3aKOHOIaTEIbCTBOM
Poccuiickoit ®enepanuu.

5. HocyneOHblii (BHecy1eOHBII) MOPSAA0K 00:KaI0BaAHMUS PellleHUil U JelcTBUi (0e31eicTBHSA)
JAOJKHOCTHOIO JINLA, TPEIOCTABJISIIOIIEr0 MyHUIIUNIAJBHYIO YCIYTY
5.1. PaccMoTpenue oOpaliieHuit OCyIecTBIsSIeTCsS B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 27
utosist 2010 roga Ne 210-D3 «O6 opraHu3amuy MpeI0CTaBICHHUS TOCYIAPCTBEHHBIX M MYHUIITUTIATBHBIX
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yCIyI».

5.2. XKano6a nomaercst B MMCbMEHHOM (popMe Ha OyMakHOM HOCHUTEIE, B 3JIEKTPOHHOMN (hopMme B
anMuHHUCTpanuo KpacHOrBapielckoro cenbcKoro nocejaeHus, NpeAoCTaBIAONIYI0 MyHHIIUITIATbHYIO
yenyry. JKanoOsl Ha pemieHus], IPUHATHIE YIOJTHOMOUYSHHBIM JOHKHOCTHBIM JIMLIOM, TTOJAIOTCS
BBILLIECTOSILEMY B HOPS/IKE MOJUYMHEHHOCTH JTOJDKHOCTHOMY JiUIy. JKano0bl Ha peleH s, IpUHAThIE
rJ1aBoi aiMuHucTpauuu KpacHorBapaenckoro cesbcKoro oceyeHus, paccMaTprUBaIOTCsI HEITOCPEICTBEHHO
IJIaBOH CENIbCKOTO MOCEICHHUS.

5.3. XKano6a MoxxeT ObITh HampaBiIeHa ITOCPEACTBOM ITOUTOBOM CBSI3H, Yepe3 MHOTO(yHKIIMOHATIBHBIN
LIEHTP, C UCIIOJIb30BaHUEM MH(POPMALIMOHHO-TEJIEKOMMYHUKAMOHHON ceTn «HTepHeT», 0(uIraIbHOro
caiita opraHa, mpeJoCTaBJIAIONIET0 MyHUIIUTIAIBHYIO YCIYTY, €IMHOTO OPTalla TOCY1apCTBEHHBIX U
MYHULUIAIBHBIX YCIYT JIUOO0 PErHOHAIBHOIO MOPTala FOCYAAPCTBEHHBIX M MyHULIMIAJIBHBIX YCIIYT, a
TaKXe MOKET OBITh MPUHSATA MIPH JMYHOM Ipueme 3asgButes. [lomyyarens MyHUIMTIAIBHONW YCIIYTH MOTYT
COOOIINTB O HAPYLLICHUH CBOUX MPaB U 3aKOHHBIX HHTEPECOB, IPOTUBOIPABHBIX PEILICHUX, IEHCTBUAX UIIH
0e3/1efCTBUH JOJDKHOCTHBIX JIHII, YYaCTBYIOIIUX B MPEJOCTABICHUN MYHULIIMTIAIIBHOW YCITYTH, HAPYIICHUH
MIOJIOKEHUH HACTOSIIIEr0 aIMUHUCTPATUBHOTO PErJIaMEHTa, HEKOPPEKTHOM MOBEACHUHU WU HApYLIEHUU
CITyK€OHOM STUKHU:

- [10 KOHTaKTHBIM TesnedoHam:

I'naBa KpacHorBappeiickoro cenbckoro nocesienus: (06551) 97438;

3aBeAyIOUIM CEKTOPOM OpPIraHU3alMOHHOW M KaJpoBOH pabOThI, MPENOCTABICHUS MYHHMLMIAIBHBIX
yenyr aqmuarcTpannu KpacHorBapeiickoro cenbckoro nocenenus: (06551) 97430.

5.4. )Xanoba nomkHa coaepKaTh:

1) HauMeHOBaHKE OPraHa, MPEIOCTABISIONIET0 MYHHIIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA,
IIPEJOCTABIIAIOLIET0 MyHULIMNIAIIBHYIO YCIYTY, pelIeHus 1 aeiicTBus (0e3aeiicTBrue) KOTOPOro 00KatyroTcs;

2) bamuuro, UMsl, OTYECTBO (IIOCIICAHEE - IPH HATMYMH ), CBEJCHHUS O MECTE KUTEIbCTBA 3asIBUTEIIS,
a Takke HoMmep (HoMepa) KOHTaKTHOTro TenedoHa, ajgpec (agpeca) IeKTPOHHON MOYTHI ( IPU HAJIMYUH) U
MOYTOBBIN apec, MO0 KOTOPOMY JIOJDKHBI OBITh HAIIPABJICHBI OTBET 3asBUTEITIO.

3) cBeneHus 00 00kKATYSMBIX PEIICHUAX U ACHCTBHSIX (Oe31eiiCTBIM) JOIKHOCTHOTO JIUIIA,
MIPEOCTABIISIONIETO MYHHIIUTIAIBHYIO YCITYTY;

4) noBOJbI, HA OCHOBAaHMH KOTOPBIX 3asiBUTENb HE COTJIACEH C PELICHUEM U JIeHiCTBUEM
(Oe3nelicTBMEM) TOJIKHOCTHOTO JIMIIA, TPEAOCTABIISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY. 3asgBUTEIEM MOTYT
OBITH MTPEJICTABICHBI IOKYMEHTHI (IIPU HAIWYHMH), TOATBEPKIAAIOIINE TOBOIBI 3asBUTENS, TMOO0 UX KOIHUH.

5.5. XKanoba, moctynusiias B OpraH, IpeJoCTaBISIOIUNA MYHUIIUTIAIBHYIO YCIYTY, MOAJIEKUT
PacCMOTPEHMIO JOJHKHOCTHBIM JIMLIOM, HaJIeJIEHHBIM MOJTHOMOYMSIMU IO PACCMOTPEHUIO Kajlo0, B TeUEHHE
15 pabGouux HEH co AHS €e PerUCTpalliy, a B ciydae 00)KaJloBaHHs OTKa3a OpraHa, npeaoCTaBIsSIFOIIEro
MYHUIIUTATBHYIO YCIYTY, B IPHEMe TIOKYMEHTOB y 3asBUTEINs TM00 B UCIPABJICHUH JIOMYIIEHHBIX ONeYaToOK
¥ ONIMOOK MJIH B CITydae 00KaoBaHUs HapyIICHUS] YCTAHOBJICHHOTO CPOKA TAKUX MCIIPABIICHHI - B TCUCHHE
5 paboumx AHEH co JIHS ee PperuCTpalty.

5.6. I1o pe3ynbraTamM pacCMOTPEHHUS KaJOOBI TIIaBa CEINBCKOTO IMOCENICHHs TPHHUMAET OJTHO U3
CHEAYIOUIUX PEIICHUN:

1) yIOBIETBOPHUTD Kano0y, B TOM YHCIIe B POpME OTMEHBI IIPHHSATOTO PEIICHHSI, HCIIPABICHHSI
JOMYIIEHHBIX YIOJTHOMOUYEHHBIM JIOJKHOCTHBIM JIMIIOM, ITPEI0CTABIISIOIIMM MYHHIIUIIATBHYIO YCIYTY,
OTIEYaTOK M OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHHIIUTIAIBHOW YCIYTH JOKYMEHTaX,
BO3BpaTa 3asBUTEIIO JIEHEKHBIX CPEICTB, B3UMaHHE KOTOPHIX HE MPeyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanny, HOpMaTUBHBIMH ITPAaBOBBIMU aKTaMu cyObekToB Poccuiickoit
denepanyy, MyHUIUITAILHBIMHI IPABOBBIMU aKTaMH, a TAKXKE B UHBIX (OPMax;

2) 0TKa3aTh B YAOBJIECTBOPECHUH JKAITOOHI.

5.7. He mo3aHee /1Hs, CIEAYIOIIETo 3a THEM MIPUHATHUS PEIICHUs, YKa3aHHOTO B IMyHKTE 5.6
HACTOSILET0 pa3/ena, 3asiBUTEI0 B MUCbMEHHON (JOPME U I10 JKEJIaHUIO 3asBUTENS B 2JIEKTPOHHOM popme
HaNpaBJsIeTCs] MOTUBUPOBAHHBIM OTBET O PE3YJIbTaTaX PAaCCMOTPEHUS JKAI0ObI.

5.8. XKanoba 3asaBUTENS CUMTACTCS pa3pelIeHHOM, €CITU PACCMOTPEHBI BCE TIOCTABJIICHHBIC B HEH
BOIPOCHI, IPUHATHI HEOOXOIUMBIE MEPHI M ITaHBI TUCHbMEHHBIE OTBETHI (B Mpe/esiaX KOMIETEHIIUH) TI0
CYIIECTBY BCEX ITOCTABJIEHHBIX B 5ka00€ BOIPOCOB.

5.9. B ciryuae ycTaHOBIIGHUS B XOJI€ MJIH 10 pe3ybTaTaM pacCMOTPEHUS JKaI00bl IPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MTPABOHAPYIICHHSI WM MIPECTYIUIEHUS TOJKHOCTHOE JIUIIO, HA/IEIIEHHOE



11

MTOJIHOMOYHSIMU 110 PACCMOTPEHUIO kKalod B COOTBETCTBUU C IIYHKTOM 5.2 HACTOSILErO pa3zena,
HE3aMeUINTEIbHO HAIIPABIIAET UMEIOIIMECS MaTEpUalIbl B OpraHbl IPOKYPATYpHI.



